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[bookmark: _Toc204087993]IMG News Story 
To highlight the project results you have achieved on the IKI webpage, please draft an IKI news story according to the Guidelines on the IKI webpage. The IKI-Office at ZUG gGmbH will finalise the draft in cooperation with the communication team of the IKI-Office at ZUG gGmbH. In this way, we ensure that the project results are effectively communicated to the IKI community. This template serves for preparing the draft of the IKI news story.
Please use this structure according to the Guidelines on the IKI webpage when drafting your article. Please delete the directions in grey italic font and the bullet points.
[bookmark: _Toc204087994]1. Headline (max. 50 characters)
A catchy, concise title that reflects the main message of the article.
This is the first thing the audience sees. Keep it informative and engaging.
[bookmark: _Toc204087995]2. Teaser (max. 200 characters)
A short teaser text (max. two lines) providing more detail to attract interest.
It will appear under the headline on the IKI website and in the news archive.
[bookmark: _Toc204087996]3. Main Text (max. 5,000 characters)
The text should be no longer than 5,000 characters, including spaces and subheadings. 
The first two to three sentences must clearly convey what has been achieved and why it 
matters. 
Key questions: 
· What has the project achieved? What is the core message of the article? 
· How was an impact or result achieved? (e.g. What is the solution approach? What role does the IKI project play?) 
· How does the project contribute to climate action and / or the conservation of biodiversity? 
· What can other projects, countries or decision-makers learn from this project? 
· How can the project be positioned within the IKI Strategy and its defined objectives? 
In the following sections, additional background information should further explain the key 
messages. 

The text should conclude with a short summary or conclusion and a short outlook (in total, 
one or two paragraphs):  

· How will the work be continued? 
· What are the next steps? 
· At the end of a project: How will the project results continue to have an impact after  the project has ended? 

Good to know: 
At the beginning of the article, the relevant project page will be prominently linked. This page contains the key project data, such as information on the implementing organisation and project partners. This means that this information should not be repeated in the article. The article is automatically linked to the IKI project page and will appear there in a news slider.
[bookmark: _Toc204087997]4. Photos
Please attach at least three high-resolution photos separately. Wherever possible, photos should be provided in landscape format.
Do not only insert them in the Word document.
For each photo, please include:
· A short caption
· Photographer's name / copyright
· Consent forms if people are shown (either individual declarations or a participant list from the event). Please use our image rights form: https://www.international-climate-initiative.com/PAGE169-1

Photo Overview (fill out for each photo):
	Photo No.
	Caption
	Photographer / Copyright
	Consent Provided?

	1
	
	
	☐ Yes / ☐ No

	2
	
	
	☐ Yes / ☐ No

	3
	
	
	☐ Yes / ☐ No


[bookmark: _Toc204087998]5. Submission Guidelines
Please submit:
· This filled-out Word document
· Original photo files (JPG or PNG)
· Completed consent forms or participant list if applicable

Send everything to: iki-communications@z-u-g.org
[bookmark: _Toc204087999]
Before Submitting – Final Checks
	Is the article one page or shorter?
	☐

	Are headline and teaser within limits?
	☐

	Are photos attached separately?
	☐

	Are consent forms for people in photos included?
	☐

	Have you removed personal metadata from the file (Author, etc.)?
	☐
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